Drs Clokey, McShane & Lunny
Cadzow Health Centre

187 Low Waters Road

Hamilton
ML3 7QQ

 

Medical Receptionist/Administrator Vacancy 

24 hours Wednesday, Thursday & Friday 
Cadzow Health Centre is a welcoming and friendly medium sized Training Practice based in Hamilton. 
Due to retirement, we seek an enthusiastic and reliable person who works well under pressure to join our exceptional practice team. Previous experience, although an advantage, is not necessary. 
 We welcome applicants from those who possess excellent communication skills, have a flexible and hardworking approach and work well under pressure. Duties will include, but are not limited to, daily interaction with patients & visitors both face to face and over the telephone, booking appointments, generating prescriptions and GP administration work.
We anticipate that this post will be for approximately 24 hours per week, Wednesday, Thursday & Friday however, we may consider a degree of flexibility around hours and days for the right candidate. 
This is a highly rewarding and worthwhile position and in return for your dedication and hard work, we offer a competitive salary as well as staff incentives. 
If you are interested in this post and feel you have the experience, drive and necessary skills to bring to our friendly team, please send your CV and covering letter to - 
Practice Manager 
Karon Knox by email to
karon.knox@lanarkshire.scot.nhs.uk
Please be advised that due to the anticipated amount of applications, unfortunately, we are only in a position to contact those suitable for interview.
 

 

